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STUDENT WEST (Work, English Study, Travel) Information






Dear Korea WEST Applicant:

Congratulations on your acceptance to AIPT–CDS, Inc.’s Korea WEST program in New York!  AIPT–CDS WEST is an amazing opportunity for outstanding Korean students and recent graduates to experience life in one of the most dynamic and influential cities in the world.

In order to complete your application, you must submit the following AIPT–CDS WEST application materials:

1. The attached AIPT–CDS Korea WEST Application Form, Participant Agreement, and Skills Assessment Questionnaire Form
2. A copy, translated into English, of university transcripts, diploma, or other confirmation of current status as full-time student or graduation within the last 12 months from a university outside of the United States
3. Certificates of language training, including TOEIC scores
4. A copy of your passport showing your name, photo, passport number, and expiration date

5. Copies of any previous, non-tourist visas to the U.S. 

Please submit your completed application packet to koreawest@aipt.org and whpwest@naver.com. 
Should you have any questions about the application, please do not hesitate to contact your GISC representative. Additional information on the AIPT–CDS WEST program in New York can be found on our website at www.cdsintl.org/west.

We look forward to receiving your application and to seeing you in New York!



I.  Personal Information
	Family Name

     
	 FORMCHECKBOX 
  FEMALE


 FORMCHECKBOX 
  MALE
	Passport Type Photo

(taken within the last twelve months)

	First Name

     
	Middle Name

     
	Address Valid Until:

  /   /     

month/day/year


 FORMCHECKBOX 
   Indefinitely
	

	Current Mailing Address: Street and Number (where you can be reached during application process)

     
     

	
	

	City and State/Province

     
     
	Postal Code

     
	Country 


     

	Telephone 

     
	Skype Username

     
	Primary E-mail 

     
	Secondary E-mail

     

	Parent’s or other Permanent Address: Street and Number, City, State, Country and Postal Code     (where you can always receive mail or have it forwarded to you)

     
     

	Parent’s or other Permanent Telephone

     
	Parent’s Name(s)

     

	Date of birth (Month/Day/Year)

     
	Place of birth (City, Country)

     
	Marital Status

 FORMCHECKBOX 
  Single       FORMCHECKBOX 
  Married      # Children:      

	Citizen of

     
	Legal Permanent Resident of

     

	Last Position Held : 
 FORMCHECKBOX 
   University Undergraduate Student
(check one)              
 FORMCHECKBOX 
   University Graduate Student
                      
 FORMCHECKBOX 
   Employee of a Business
	Current Company or University

     


	Contact Person at Current Company or University

     
	Contact Email Address
     
	Contact Telephone

     


II.  Financial Information

	TOTAL Personal Funds Available During Program ($1,500–$2,000 recommended per month):  Include non-government stipends
               $     
	TOTAL Stipend or Scholarship:



Include only money from government sources.

               $     


III.  Internship Information
	Please choose your preferred length of internship (please check one box):  

Internships may not exceed 12 months in length

 FORMCHECKBOX 
  3 months

 FORMCHECKBOX 
  6 months

 FORMCHECKBOX 
  9 months
 FORMCHECKBOX 
  12 months
	Please indicate which area best matches your major field of study (please check one box):

 FORMCHECKBOX 
  Management, Business, Commerce and Finance

 FORMCHECKBOX 
  Information Media and Communication

 FORMCHECKBOX 
  Arts and Culture

 FORMCHECKBOX 
  Science, Engineering, Architecture


IV.  Host Company Information (Do not complete this section—for AIPT–CDS internal use only)

	Company Name
	Contact Name

	Mailing Address: Street and Number, City, State, Country and Zip Code

	Telephone 
	Fax
	E-mail


V.  Previous Instruction in English (please also indicate TOEIC or TOEFL exams taken and scores)

	From/To
	Place 
	Hours per Week 
	Certificates/grades 

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


VI.  Educational Background (please only include post-secondary schools)

	From/To
	School/Institution
	Major area of Study
	Certificates/grades 

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


VII. Work experience related to internship field (if not listed on resume)

	From/To
	Company
	Location 
	Skills utilized 

(ex. computer programming, accounting)

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


VIII.  Previous U.S. Visas (do not include tourist visas)

	Visa Type
	Sponsored by  
	Dates of Visa 
	Location while on Visa

	     
	     
	     
	     

	     
	     
	     
	     


Were you ever denied a visa for the U.S.?
   
 FORMCHECKBOX 
  NO
 FORMCHECKBOX 
  YES   
(If yes, please explain on separate piece of paper)

Do you have any visa applications pending?

 FORMCHECKBOX 
  NO
 FORMCHECKBOX 
  YES   
(If yes, please explain on separate piece of paper) 

IX.  In Case of Emergency, Notify:



	Name 

     
	Relation 

     

	Telephone 

     
	Street and No., City, State, Country and Postal Code

     


	Please enclose the following supporting documents with this application:
· Copy of Passport showing your name, passport number and expiration date
· Copy of previous non-tourist U.S. Visa(s)
· Copy, in English, of official Transcript(s) and Diploma(s) 

· Certificates of language training, including TOEIC scores
Please submit all documents via e-mail to: koreawest@aipt.org and whpwest@naver.com 


X.  Short Essay:  Please answer the following questions in a short paragraph. Use a separate piece of paper if necessary.

	1. What are some of the career goals you hope to achieve by completing an internship in the U.S.?

     
2. What specific skills do you hope to learn in the U.S. that you would not learn in your home country or another foreign country?

     
3. Besides professional skills, what do you hope to gain from this internship?

     
4. What benefits do you think your host company gains by hosting international trainees?

     

	WEST Participant Agreement

Please read these terms and conditions carefully and sign the application below.
1) AIPT–CDS, Inc. is my official program sponsor, as designated by the U.S. Department of State’s Bureau of Educational and Cultural Affairs (ECA), under the auspices of the Exchange Visitor Program. Thus, AIPT–CDS will oversee and monitor my program in the United States. The purpose of this program is to provide me with language training and with professional training in American techniques, which I may utilize in my home country. I am aware that I must leave the U.S. and return to my home country after my program ends. Use of the program for ordinary employment or work purposes is strictly prohibited.

2) If I meet all eligibility requirements, AIPT–CDS will issue the Certificate of Eligibility (Form DS-2019) required for the visa application. The U.S. consulate or embassy will make the final determination to issue the J-1 Exchange Visitor visa. AIPT–CDS has no power to influence either a positive or negative decision on my behalf.

3) If I receive funding for my program, either in whole or in part, directly or indirectly, from the U.S. government or my home government, I understand that I will be subject to the two year home residency requirement and will not be allowed to enter the U.S. after completing my program on an H, L, or Lawful Permanent Resident Status for a period of two years.

4) I agree to abide by all AIPT–CDS and ECA regulations (see http://exchanges.state.gov/jexchanges/ for details) should I be accepted into the program and understand that AIPT–CDS, as program sponsor, reserves the right to cancel my program at any time should I fail to abide by program regulations. Violation of American legal provisions, or regulations of education facilities, institutions, and companies can result in the termination of my program. In the event that my program is terminated by AIPT–CDS, I will be expected to leave the U.S. within 10 days and to return my Form DS-2019 to AIPT–CDS. Upon completion of my internship, I am required to leave the U.S. within 30 days. If I decide to stay in the U.S. after my program has been canceled or completed, I do so at my own risk, responsibility, and expense.

5) I understand that I am responsible for bringing enough money during the program to cover the cost of food, housing, and other living expenses while in the United States. It is recommended that participants have access to $2,000 per month to cover these expenses. AIPT–CDS will not be responsible for participant expenses and may not make any loans.

6) I understand that ECA regulations require all J-1 participants to have a certain level of health and accident insurance coverage in effect for the duration of their stay in the United States and that the requisite insurance will be provided to me as part of the AIPT–CDS WEST program during the dates indicated on my Form DS-2019.
7) I understand that I am responsible for making and paying for all travel arrangements. Additionally, AIPT–CDS will provide housing options and prices prior to my departure to the U.S., but I must arrange and cover the cost of housing for the duration of the program. 

8) I understand that I must attend all of the scheduled language classes at Hunter IELI and receive passing grades in order for AIPT–CDS to continue the internship placement process.  Classes may only be missed due to illness, family emergency or internship interviews with the approval of AIPT–CDS. I understand that if I fail any classes during the language component of the program, AIPT–CDS is released from its obligation to find an internship placement on my behalf.

9) I agree to participate actively in the internship placement process coordinated by AIPT–CDS, and understand that AIPT–CDS does not guarantee an internship placement. I understand that not all internships are paid internships and that I will be responsible for personal expenses during an unpaid internship.  Furthermore, I understand that if I decline an internship offer obtained with AIPT–CDS’ support, AIPT–CDS may discontinue the placement process on my behalf and will be considered to have fulfilled its internship placement obligation.

10) My training will take place only at the company listed on the Training/Internship Placement Plan (Form DS-7002). The course of training should follow the description provided by my host company on Form DS-7002, submitted to AIPT–CDS by my host organization, but may change according to the circumstances.  I am aware that I must contact AIPT–CDS if there are any problems with my training or significant changes in training content, duration, compensation or location. Changing host organizations during the course of my program is prohibited. If I change host companies without permission from AIPT–CDS, my program will be terminated and I will be required to leave the United States.

11) I am required by the U.S. government to submit my contact information (address while in the U.S., home & company phone numbers, email address) to AIPT–CDS within three weeks of my program start date.  Should my address change during the course of my program, I must inform AIPT–CDS of my new contact information within one week. I am aware that failure to submit this information will result in the termination of my program.

12) I am required to submit both a midterm report (for programs 6 months and longer) and a final report (for all programs) and am aware that failure to submit these reports will result in the termination of my program.

13) I take part in a training/internship program in the United States at my own risk and of my own volition. AIPT–CDS cannot be held liable under the laws of the U.S. or my home country for any damage or injury, in particular injury to persons or damage to property suffered by or caused by myself during the course of the program.
14) I understand that AIPT–CDS undertakes a variety of activities to support its participants, including, but not limited to, providing information on health and safety issues, insurance issues, housing and accommodation, visa and residency requirements, political and cultural conditions, roles and responsibilities of partners and host companies, and laws specific to the United States. Beyond this preparation, a range of issues related to a participant’s experience is beyond the control of AIPT–CDS. AIPT–CDS cannot:

· Guarantee or assure the safety of participants or eliminate all risks from the participant’s environment while in the U.S.;

· Prevent participants from engaging in illegal, dangerous or unwise activities;

· Provide or pay for legal representation for participants;

· Assume responsibility for the actions of persons not employed or otherwise engaged by AIPT–CDS, for events that are not part of the program, or that are beyond the control of AIPT–CDS and its subcontractors, or for situations that may arise due to the failure of a participant to disclose pertinent information;

15) I acknowledge and accept the limitations to the liability of the administering organization as listed above. I hereby release AIPT–CDS, Inc., its officers, directors, agents, representatives, successors and assignees from any claims and causes of action, heretofore or hereafter arising, known or unknown, by reason of violence or natural disasters affecting me or my property while participating in this program.
I hereby attest that I have read and understood the information given above and the accompanying refund policy, and that the information provided in my application and in the enclosures is true and complete. I have no objection to the storage of information relating to this application and to the subsequent program, nor to said information being passed on to a third party, provided that this is necessary for the implementation of the program.


__________________________________________________________
                    _____________________________________

Signature 







     Date 


Please sign in blue or black ink.  AIPT–CDS, Inc. cannot accept digital signatures of any kind.  Your application will be considered incomplete until we receive a copy of this page with your hand-written signature.  AIPT–CDS, Inc, is an equal opportunity/affirmative action employer and does not discriminate on the basis of race, creed, color, national origin, age, sex, marital status, sexual orientation, religion or physical handicap in the hiring and promotion of staff, or in admission to its exchange programs.


AIPT–CDS Program Fee and Refund Policy
The fee for the AIPT–CDS WEST program is US$8350. This includes J-1 visa sponsorship, health insurance, orientation, the language course at Hunter IELI, internship placement services, and the support of AIPT–CDS throughout the program, specifically:

· Application review and interview by AIPT–CDS
· All necessary forms to complete visa application, including the Certificate of Eligibility, Form DS-2019
· Participant orientation materials 
· SEVIS fee, assessed by the U.S. Government to maintain data in the Student and Exchange Visitor Information System
· Pre-Departure Orientation in Seoul conducted by AIPT–CDS staff
· Orientation seminar in New York upon arrival, including a New York City tour and welcome luncheon
· A one-month unlimited ride New York City MetroCard for public transportation during first month of program
· 450 hours of language training at Hunter College’s International English Language Institute in Manhattan with a curriculum designed to meet the needs of WEST participants while maximizing integration with other students. WEST participants receive a Hunter College ID card that provides access to the university’s library, cafeteria, use of computer centers, as well as student discounts at various institutions in New York such as the Museum of Modern Art, the Whitney Museum, and many others
· Seminar program with workshops covering the internship search process and topics such as American politics, education, and social issues—with a specific focus on New York City
· Internship placement in an appropriate host company in the U.S.

· Comprehensive health and accident insurance provided by Cultural Insurance Services International that meets U.S. Department of State regulations
· Ongoing participant support by AIPT–CDS staff assigned to the Korea WEST program for the entire duration of the program, including use of a toll-free emergency phone line

This fee does not include:

· Visa application fee at U.S. Consulate or Embassy, passport, and other costs in Korea related to the attainment of the J-1 visa 

· International air travel to the United States or the return airfare to the Republic of Korea upon completion of the program

· Any expenses related to the Independent Travel which may take place following the internship or any other domestic travel in the United States

· Personal and incidental expenses related to meals, shopping, entertainment, etc.  for the entire stay in the United States

· Approximately $140–$250 for books and materials for the language training program

· Accommodations and housing expenses, i.e. rent, in New York

Refund Policy


AIPT–CDS will adhere to the following terms and conditions for refunds while on the program:

	Event
	Refund Amount

	GEC cancels after AIPT–CDS commences application review process but prior to issuance of Form DS-2019.
	Full refund excluding $250 AIPT–CDS Processing Fee

	GEC withdraws from WEST Program following issuance of Form DS-2019 and prior to arrival in the United States, or experiences denial of visa or entry to the U.S.
	Full refund excluding $500 AIPT–CDS Processing Fee and $180 SEVIS Fee

	GEC withdraws from WEST Program when less than 50% of the language training program is completed (May 21st) and no internship placement as been secured.
	$4,344*



	GEC withdraws from WEST Program when less than 50% of the language training program is completed (May 21st) and internship placement has been secured.
	$3,094*



	GEC withdraws from WEST Program when 50% or more of the language training program is successfully*** completed (May 21st) and no internship placement has been secured.
	$1,499*



	GEC withdraws from WEST Program when 50% or more of the language training program is successfully*** completed (May 21st) and internship placement has been secured.
	$874*



	GEC in top level language classes at Hunter IELI obtains approval from AIPT–CDS to opt out of second semester of language training to begin secured internship.
	$2,220

	GEC successfully completes language training program*** and withdraws from program before internship secured.
	Refund considered on case-by-case basis**


	GEC does not successfully*** complete language training program and withdraws from program before internship placement secured.
	No refund**



	GEC terminated without cause from host organization within the first 60% of internship program duration.
	No refund, but 30-day assistance in trying to secure new internship**

	GEC terminated without cause from host organization after 60% completion of internship program.
	No refund**

	GEC voluntary withdrawal from WEST Program, termination with cause, or violation of program regulations during internship program.
	No refund**


* Insurance for the total number of months on program will be deducted from these refunds amounts at a rate of $46 per month.

** Insurance for the number of months not completed will be refunded at a rate of $46 per month.

*** A participant has “successfully” completed the language program if he/she has passed all the classes and not received any failing grades due to poor performance or class attendance.

Korea WEST INTERNSHIP INFORMATION FORM

Name  


     
Field of Study 


     
Desired length of internship 

     
Would you consider staying longer? 
     
Type(s) of company where you would like to intern
(Please include industries you are interested in and ideas for and websites of potential host companies)
     
Preferred field/ department/ types of projects you are interested in working with

(Please provide several ideas)
     
Are there any particular techniques or technologies you would like to work with?

     
Do you already have an established personal contact at a company that you want us to contact on your behalf?
(If yes, please list name and contact information, if available)
     
University requirements that this internship must meet (if any): 
​​​​​​​​​​​     
By signing below, I attest that this form adequately reflects my preferences for an internship. Furthermore, I understand that AIPT–CDS will use this information to assist in the internship placement process, but that AIPT–CDS cannot guarantee internship placements that match any of the preferences I provide or the organizations I suggest.


Signature 






Date  

  
         

WEST Skills Assessment Questionnaire

The following questions are designed to expand on the experience and skills you would bring to a host company. Please answer the questions in a separate, typed document. Your answers will be used to help the AIPT–CDS Program Staff find an appropriate internship placement.

1. What subjects and topics are you specializing in during your studies? Please describe your relevant coursework and the knowledge and skills you have gained through your university studies.

2. Please describe assignments or projects that you have worked on during your studies that may be relevant to your future practical training experience.

3. Do you speak any languages other than English? If yes, at what level of proficiency?

4. Did you have any additional experiences, schooling, or activities relevant to your professional development? Please describe.

5. Which day-to-day issues have you dealt with in previous work experience? Please describe your responsibilities in detail, including any special projects you were involved in.

6. What are the main skills you have acquired through accomplishing these tasks? Please also list any specialized equipment (i.e. specialized computer software programs) you are familiar with and how much experience you have had working with each specialized item.

7. What do you consider your specific strengths and weaknesses? 

8. What would be the most important thing for you to learn from your experience in the U.S.?

AIPT–CDS, Inc.


10400 Little Patuxent Parkway, Suite 250


Columbia, MD 21044-3519





Application for Korea WEST















